
Attachment I 

RFP CHECKLIST 
 
Please check the following items to indicate that your proposal contains each of 
the items described below. 
 

 One original and 5 copies of the proposal and one blank copy of the 
RFP attached to the original proposal 

 
 Original signature on original proposal and the 5 copies of the proposal 

 
 Addenda, if any were issued 

 
 RFP checklist 

 
 Project Activities/Outcomes Narrative 

 
 Activities/Outcome Form (Attachment A) 

 
     Budget (Attachment B) 

 
 Fiscal Officer Statement (with signature) certifying agency has 

sufficient funds to cover expenses on a quarterly basis  
 

  W-9 (Instructions in Attachment C, Form in Attachment C.1) 
 

 Letters of Support 
 

 Interagency Agreements or comparable document(s) demonstrating 
community collaboration in the planning and provision of child abuse 
and neglect prevention services and list of collaborative/coordinating 
agencies. 

 
 Job Descriptions 

 
 Agency’s Non-Discrimination in Employment Policy 

 
     Confidentiality Policy  

 
  Assurances (Instructions in Attachment C) 

 
 General Certification (Attachment D) 

  
 Lobbying Certification 

 
 Debarment Certification 

 
 EDI Certification 

 



 Funding History 
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 Copy of Most Recent Evaluation 
 

 Other Required Attachments for Private Non-Profits 
 

 Certificate of Incorporation 
 501(c)3 
 copy of the organization’s by-laws and/or mission statement 

to ascertain the eligibility of the applicant 
 List of the current members of the Board of Directors 
 2005 -2006 fiscal year operating budget, including funding 

sources   
   2004-2005 statement of actual costs including a listing of the 

sources of funding  
  

 


